
 
HIGHLAND PLANTATION 

Assessor Meeting April 26,2025    
AGENDA 

1. Call to order  
 

2. Review of March 29, 2025, minutes: 
 
   

3. Financials – March 2025 
a. Review bills for payment and sign warrant in the amount of  $______ 
b. Review and initial bank reconciliations and Trial Balance. 
c. Review and initial Treasurer/Tax Collector Cash Sheets. 

4. Planning Board – 
 

a. Building Permits status (if any)   
b. 2024 Meeting compensation 

 
5. Old Business -                       

a. Posting of 2024 Commitment – finalize bound copy for Clerk 
b. Bulk Trash Pick-up Monday, May 19- notification has been sent 

 
6. New Business - 

a. Finalize Town Meeting Warrant, Annual Report and Special Town Meeting 
Warrant– return, amend, approve, sign, publish and forward to website and 
appropriate agencies  

b. Registrar of Voters oath 
c. Set Assessors meeting dates 
d. Provide keys, email access and FOAA Training for newly elected  
e. Transition Clerk / Assessor duties and materials  
f. Dan and Lois attend Tax school June 2 through June 5, 2025 – required as 2nd 

year Assessors and under the guidance of the State Auditor  
g. Update banking LOC signatory to be the Treasurer and First Assessor as they 

are the monetary signing authority. The decision is to be forwarded to the 
bank. Renewal should align with a signature date of April 1, or later annually, to 
ensure the authority coincides with annual elections. 

h. Distribute tree growth letters required for plots sold in the previous year 
 

7. Public Comment –  
8. Adjourn 

 
 
 
 
 
 
 
 



Highland Plantation 
Assessor Meeting April 26, 2025 

Meeting Minutes 
Present: Assessors — Daniel Howard, Lois Bousquet, Raymond Dionne; Clerk- Dawn Davis, 
Treasurer/Collector — Patricia Dunphy 
 
Visitors: Ralph Bailey, Elizabeth Bailey 
 
1. Meeting came to order at 5:30 pm 
2. Minutes of the last meeting on March 29, 2025, were finalized and approved. 
3. Financials - 

a. The Board reviewed bills for payment and signed warrant in the amount of $10,916.37. 
Discussed penalty to file IRS also discussed amounts for moderator full meeting 
$150.00, special town meeting $50.00. 

b. Assessors Reviewed and accepted initial bank reconciliations and Trail Balance 
c. Assessors Reviewed and accepted initial Collector/Treasurer Cash Sheets.  
d. Assessors have agreed that if the CMP bills come after the meeting it will be paid. From 

4/26/2025 this date forward. 
4. Planning Board — Status of permit 

a. New Building Application- Davis, Bailey. 
b. Meeting Compensation – no response 

       Checks received for both applications 4/26/2025 
       Raymond and Dawn Davis – Approved 
       Ralph and Elizabeth Bailey - Approved 
5. Old Business —  

a. 2024 Commitment- finalize bound copy for the Clerk 
b. Bulk Trash Pick-up Monday May 19-notification has been sent. Daniel to call Archie’s, 

due to many problems with trash pick-up. 
6. New Business —  

a. Finalize Town Meeting Warrant, annual Report and Special Town Meeting  
Warrant – return amend, approve, sign, publish and forward to website and appropriate 
agencies. 

b. Registrar of Voters oath- Lois gave oath to Dawn 
c. Set Assessors meeting dates. Lois is to update dates for the Assessor’s meetings. 

Date                                                  Time 
May 22, 2025                                        5:30 pm 
June 19, 2025                                        5:30 pm 
July 24, 2025                                          5:30 pm 
August 21, 2025                                    5:30 pm 

                                                  September 18, 2025                              5:30 pm 
October 23, 2025                                  5:30 pm 
November 22, 2025                             10:00 am 
December 18, 2025                              5:30 pm 
January 22, 2026                                   5:30 pm 
February 19, 2026                                 5:30 pm 

March 2026                                          TBD 
 
 



 
 

d. Clerk provided keys – to 3rd Assessor on 4/26/2025. Clerk was provided email access 
on 4/26/2025. FOAA Training papers was provided to all elected officials. 

e. Folders with information were passed to Clerk/Tax Collector / Assessor 
f. Dan and Lois to attend Tax school June 2 through June 5, 2025- required as 2nd year 

Assessors and under the guidance of the State Auditor. Cost $325 each for for tax 
school will be needed to be voted on next meeting. 

g. Supplies that are $250.00 or more must go thru approval. 
h. Bank line of credit signatory- Only treasurer and 1st assessors. Line of credit must have 

unanimously vote by 3 assessors. Assessors voted to accept. 
i. 1st assessor asked school committee chair to call Superintendent  of Schools to attend 

meeting at her convenience. 
j. When to put on liens , will be given at next meeting. 
k. Dan will get quotes for summer roads, contacting multiple people. 

7. Public Comment –  
a. Question was asked, can our shed on our property be moved? Assessors reply Yes. 
b. Discussion on bills not on warrant. New bills need to be voted on in meeting. Assessors 

not to discuss town issues unless at a meeting. Assessors need to be open with all 
Assessors when conducting business for town.  

8. Adjourned at 1:00 pm 
  
A true and Attested Copy: Dawn P. Davis Plantation Clerk 

 
    


